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IMMPABHUIA
BHYTPEHHET0 TPYAOBOI0 PACHOPAIKA

I. OBIIUE ITOJIOKEHH ST

1.1. TlpaBuna BHYTPEHHErO TPYIOBOTO pacriopsiaka BromxeTHoOro o0paszoBaTelbHOTO
yupesxxnerns Yypamckoil PecryOnuKd TONOJIHUTENBHOTO 00pasoBanus «lleHTp MOJIOJEKHBIX
MHHUIHATABY MWHHCTEpCTBAa 00pasoBaHus W MOJOAeXKHOM nomutHkn UyBamickoi PecryOinku
(manee - IlenTp) HWMEIOT [eNbl0 CcHOCOOCTBOBATH HajbHEHIIEMY YKPEIICHHIO TPYIOBOH
NUCLATUIAHEL BCEMH YJ€HAMM TPY/0BOTO KOJUICKTHBA, OPTAHU3ALNMN TPY/Ja Ha HAYYHOH OCHOBE,
pallMOHANIBHOMY HCIIOJIb30BAaHUIO pabodero BPEMEHHM, MOBBIIIEHHIO Ka4eCTBa OKa3bIBACMBIX
JOMOTHUTEILHBIX 00pa30BaTeIbHbBIX YCIYI M PACIIMPEHUIO HX TICPEUHS,

1.2. Tpynosoii xoiutektuB LleHTpa cocTaBnsOT BCE TpaXkmaHe, y4acTBYHOLLHE CBOHM
TPYIOM B JesATebHOCTH [{eHTpa Ha 0CHOBE TPYAOBOTO JIOTOBOPA.

Bce wuwneHBI TPYZOBOTO KOJJIGKTHBA IIOJIB3YIOTCS PaBHBIMH IIpaBaMH M HECYT
OJMHAKOBYK) OTBETCTBEHHOCTH B COOTBETCTBHH € 3aHUMAEMOH IODKHOCTHIO, BBHINOJHACMOH
paGoTolf W Ha OCHOBAaHHH JEHCTBYIOIICTO 3aKoHoMarelbcTBa Poccuiickoii @enepatuy U
Uysauickoii PecrryGuku.

BepeskHoe OTHOLICHHE K HMyIecTBY LleHTpa, BBINONHEHHE TOTKHOCTHBIX HHCTPYKIHH
COCTABIAIOT 00S3aHHOCTh KaKIOI0 WICHa prﬂoéoro KOJIIEKTHBA.

Tpynosas mucuumnHa ofecreunBaeTes Co31aHHEM HEOOXO/IMMBIX OPTaHH3aAHOHHBIX H
KOHOMHUECKHX YCNIOBHH U1 paboThHL, CO3HATEJBEHBIM OTHOIICHHEM K TPyay, METOAaMH
yOeKICHHS, @ TaKkKe MaTepHATBHBIM CTHMYJIHPOBAHHEM M MOOIIpeHHeM. K Hapymwutensm
TPY/Z0BOH  OHCIMIUIHHBI  IPAMEHSIOTCS  MEPhl  JHUCIMIUIMHADHOIO W OOLIECTBEHHOIO
BO3JICHCTBHS.

1.3. Bce BOmpoCHl, CBs3aHHblE ¢ TPHMCHEHHMEM MpPaBHJ BHYTPEHHEI0 TPYI0BOTO
pacropsIKa, pelaioTcs aaMUHAcTparueit LleHTpa B npejiesiax mperocTaB/IeHHbIX eif IpaB, a B
cTydasx, IPEeJyCMOTPEHHBIX —IEHCTBYIOIIMM 3aKOHOJATENLCTBOM, YcrasoM lLleHTpa n
HACTOSIIIMMH ~ TPABHJIaMH  BHYTPEHHETO TPYJOBOTO  PACTOpsiiKa, COBMECTHO HIM 110
coriacosanmuto ¢ Coserom LlgnTpa.

II. IOPSAAOK IIPUEMA U YBOJILHEHUA PABOTHHKOB

2.1. B coorretctun ¢ Koncrurynwmeii PO u Uygamckoil PecniyOiuku rpaknane mnpaso
HA TPYI PEAIH3YIOT IIYTEM 3aK/IIOUSHHS TPYAOBOTO HoroBopa. OTHOWEHUS, BO3HHKAIOIINE Ha
OCHOBE TPY/ZOBOTO JOroBopa Mekay paboTHHkOM W padoTojarelieM. PerylIHpyloTes
3akoHomarensctBoM 0 Tpyae (Tpymomo#t Koaneke P®) u  apyrumMu  JIeHCTBYIOIIMMHU
3akoHojareNbHEIMH  aktaMu P® wu YP, VYcrasom LleHTpa W HACTOAIIMMH TPAaBUJIAMH
BHYTPEHHET0 TPYJOBOTO paclopsiaKa.

2.2. TIpu ipuenme Ha paboTy Ha OCHOBE TPY/IOBOTO J0TOBOPA, TTOCTYIIHBIINH Ha paboTy
MPeIbIBIAET aAMHHHCTPALHH:

- TPYJIOBYK) KHHXKY W (MJIM) CBEIECHHS O TPY/IOBOH ICATCIBHOCTH, 38 HCKIIFOYCHHEM
CITyUaeB, €CITA TPY/IOBOH JIOTOBOP 3aKIIHOUACTCS BIIEPBbIEC,



- TACIOPT WJIH HHOH JOKYMEHT, YAOCTOBEPSIONIAH THUYHOCTE;

- JIOKYMCHT, [HOJATBePKIAIONIMH PErucTpPalMio B CHUCTEME HHIHUBHAYAIBHOTO
(IepcOHHUIHPOBAHHOI0) YUETa, B TOM YHCIIE B (hOPME IMEKTPOHHOTO JIOKYMEHTA,

- IOKYMEHTBI BOMHCKOTO YueTa - JJIsl BOCHHOOOA34HHBIX U JIHIL, TTOIJIEKAIINX K TIPH3BIBY
Ha BOCHHYIO CIIYKOY;

- JIOKyMeHT 00 00pasoBaHMH U (MIH) O KBATM(DHKAMH MM HATHYUH CIEHHATLHBIX
3HAHHH MPH MOCTYIUICHHH Ha palboty, TPeOyIOUyO CHeNUATbHBIX 3HAHHH WM ClIeIHATbLHOMN
MOATOTOBKH;

- JIHNIHYIO METUIMHCKYIO KHIKKY O JOIyCKe K padoTe (s paOOTHHUKOB, CBA3AHHBIX C
MCIaTOrHYECKOH TeATEIBHOCTRIO);

- CHOPaBKy O HalHYHH (OTCYTCTBMH) CYAMMOCTH M (MnH) daxkTta yrojoBHOTO
MPCCIEIOBAHUS THOO O TIPEKPAIIEHHH YIOJOBHOTO MPEC/Ie/I0BAHNSA 0 peabHIHTHPYIOLINM
OCHOBAHMSIM, BBIJAHHYIO) B TIOPSIAKE 10 (popme, KOTOpEIC YCTAHABIHBAIOTCS (heaepaTbHBIM
OpraHOM HCTIONTHHTEIIEHON BIIACTH, OCYIIECTBISIOMUM (QyHKIHH MO BBIPABOTKE W peanu3anun
TOCYMapCTBEHHOH IONHTHKA M HOPMATHBHO-IIPABOBOMY PETYIHPOBAHMIO B C(epe BHYTPCHHHX
ACTT;

- CHIpaBKy O TOM, SABJIACTCS WIH HE SBJACTCSH MU0 TTOABEPTHYTHIM aJIMHHUCTPATHBHOMY
HAKa3aHHUIO 33 MOTPeONICHNE HAPKOTHUECKHX CPe/CTB WM TCHXOTPOIHBIX BEIIECTB O3
Ha3HaYeHHs Bpada JHOO HOBBIX [OTCHIHATLHO OMACHBIX IICHXOAKTHBHBIX BELIECTB, KOTOpas
BBIaHa B TOpAIKE M 10 (opMe, KOTOpble YCTAHABIMBAIOTCS (elepalbHbIM OpraHOM
UCTIOJIHUTEIbHOH ~ BJIACTH, OCYUIECTBIAIONMM (GYHKIMH 10 BBIpabOTKE W pearH3aiuy
FOCY/IAPCTBEHHON TIONMTHKYA M HOPMATHBHO-TIPABOBOMY PETYJIHPOBAHHIO B chepe BHYTPEHHHX
Je.

IIpuem Ha paboTy Oe3 IpeabSBIeHHs YKa3aHHBIX JOKYMEHTOB HE JOITYCKAeTCH.

B oraenpHbIx cydasnx ¢ yaerom crienuduku paGoThl COITTACHO Tpynosomy Konekcy PO,
MHBEIMH  (pellepanbHBIMH  3aKOHamHu, ykazam- Ilpesmmenta Poccmiickoit Qenepauun  H
nocraHorieRusaMn  IlpaeutenscrBa  Poccuiickoit Delepaliiii MOKET MpedycMaTpHBATBCS

HeO6XOHHMDCTb HNPCABABICHUS IIPH 3aKIKYCHHH TPpyAOBOro AOTOBOpPa MJOIIOJIHHTECIBHBIX
TOKYMEHTOR,

IIpuem Ha paboty opopmnsercs npukasom aupexropa. [pukas o6bsBIseTCs pabOTHHKY
IIOX PacMCKy B TPEXIHEBHBINH CPOK CO THS MOIIHCAHIS TPYI0BOTO JOTOBOPA.

[Ipu npueme Ha pabory paboTHHK O3HaKAMIIHBAETCS ¢ (QYHKIMOHATIBHBIMH TPYIOBBIMHU
(IO/DKHOCTHBIMH)  00S3aHHOCTAMH, COOTBETCTBYIOIINMH KBATH(DHKAMOHHBIM TpeGOBaHHSIM.
IIpu cornacun paboTHHKA ¢ HYHKIHOHATEHBIMH TPYIOBBIMH ( IOKHOCTHBIMH) 00S3aHHOCTSIMH
¥ COOTBETCTBHH KBAH()HKAIMOHHBIM TPeGOBAHMSIM, OH PACIIHCHIBAETCS O COTTIACHH HalMa IpH
NPE/IBIBICHHLIX YCIOBHSX.,

23. Kak npu mnoctymieHmnm Ha paboTy, TakKe IpU TepeBoje palOTHHKA B
YCTAHOBJICHHOM TIOPSJKE HA OpPYryilo paboTy JUPEKTOP COBMECTHO C PYKOBOJMTENIEM
CTPYKTYPHOTO TIOJIpas/ielieHns 03HAKaMIIHBaeT paboTHHKA!

- C TIOpPY4YCHHOH pabOTOH, YyCIOBHAMH TpPyJAd, TPY/JOBBIMH (IOKHOCTHBIMH)
00513aHHOCTAMHU;

- ¢ YcraBom LleHTpa, HACTOSTIMMH MpPaBHIAMH BHYTPEHHETO TPYIOBOTO PACIOPSIKA M
WHBIMH  JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH l[eHTpa, HEmOCpenCTBEHHO CBS3AHHBIMH C
TPYIAOBOH NEATEIBHOCTBIO pAaOOTHHKA;

- C MHCTPYKIHMSMH MO TEXHHKe 0e30MacHOCTH, [IPOM3BO/ICTBEHHOM CAHUTAPHH U THTHEHe,
IPOTHUBOTIOKAPHOH OXpaxe, IPYTHMH IIPABHIIAMHE 110 OXPaHe TPY/Ia;

- IPH HEOOXO/IMMOCTH, C TTOJIOKEHUEM O TIOJTHOM MaTepHAIBHOR OTBETCTBEHHOCTH H,
3aK/II0YACTCA TOTOBOP O ITOJIHOH MaTepHalbHOM OTBETCTBEHHOCTH.



2.4. Ha muu, nocTynMBIIMX Ha paGoTy BNEpBBIC, 3aMONHSIETCS TPpyAOBasi KHHKKa He
T03K¢E TATH JHEH moclie npuemMa Ha paGoTy (3a HCK/TIOUEHHEM ClIy4aeB, eCliM B COOTBETCTBHH ¢
TpymoBemm komexcoM P®, WHEBEIM (ejlepanbHBIM 3aKOHOM TPYZOBas KHHJKKAa Ha paboTHHKA He
othopmiisieTcs).

B caydae, ecnmw ma nmumo. mocrymamomiee Ha paGoTy BIEpBble, He OBIT OTKPBIT
WHIMBHIYANBHBIH JHIEBOH cuer, paboTojareneM MpeICTABISIOTCS B COOTBETCTBYIOUIHI
TCPPUTOPHATBHLIH  opran  llencwonuoro ¢onaa Poccuiickoii Denepanuy  CBEIEHM,
HCOOXO/MMBIE 171l PeTMCTPAllMH  YKA3aHHOTO M@ B CHCTEMe HHIWBH/IyalbHOTO
(IIePCOHMPHUIITPOBAHHOTO) yHeTa.

2.5. TpynoBo#t 1orosop, He O(OPMICHHBIH B MHUCHMEHHOM dopme, cumraercs
3AK/IOYEHHBIM, ec/li  paboTHMK NpPHCTYIHI K paboTe ¢ BeIoMa WM 110 IOPY4YEHHIO
paboToaTeNs MK €T0 YTOIHOMOYEHHOTO Ha 3TO TIPEICTABHTES.

OTBeTCTBEHHOCTD 3a AOTIYIMIEHHOE HAPYIICHHE OPSAKA IIpHeMa Ha paboTy BORIATACTCS
Ha BHHOBHOC JTHI0, KOTOPOE HECET TUCLHUILTHHAPHYIO OTBETCTBEHHOCT.

2.6. Tlpu mpueme Ha paboTy NpHMEHSETCS YCTAHOBIEHHE MCITBITATENBHOLO Cpoka B
cooTBeTCTBHH ¢ TpynoseiM Konekcom PD.

Hcnerratensupiit ¢cpok mpu npreme Ha paboTy He YCTaHABIHBACTCS JUIS:

- OepeMCHHBIX JKEHTITHH H XEHIIINH, HMEIOTTHX JIeTeil B BO3PAcTe /10 OJIYTOpa JIET;

- JIML, He JOCTHUTIIHX BO3PACTA BOCEMHA/ILIATH JICT,

- MM, TOMYHUBIINX Cpe/iHee MpodeccHoHambHoe 00pa3oBaHIE HIlM BhICHIee 0OpasoBaHue
110 MMCIOMNM TOCYIAaPCTBEHHYI0 aKKPeAHTAUHIO 00pa3oBaTENBHLIM [IPOTPAMMAM ¥ BIIEPBHIE
IOCTYMAIOMX HA paboTy 1O TOMydeHHOH CHENMaTbHOCTH B TEYeHHEe OJHOIO IOfa CO IHS
TMOTTY4EeHHS TPO(ECCHOHATBHOTO 00Pa30BAHHS COOTBETCTBYIOMIEr) YPOBHS:

- JMIT, M30PaHHBIX HA BEIGOPHYIO HOJDKHOCTE Ha OTUIAYHBAEMYIO pabory;

- JIMI, NPUTIAMEHHBIX HAa paboTy B MOpAMKe IePEeBOJa OT APYroro paGoTomaTens o
COIIACOBAHHMIO MEXIY paboTomaTesMus;

- JIML, 3aKIIOYAOMHX TPY/I0BOH IOTOBOP Ha CPOK JIO JIBYX MECSILIER;

- HHBIX JIMI B CITyHasiX, MPEAyCMOTPEHHBIX TPYIOBLIM 3aKOHOIATETBECTBOM.

Bo BpeMs NpOXOMIEHHS HCIBITATENBHOTO CpOKa TIPOBEPSIOTCH  ICIIOBBIE H
MPOMCCCHOHATIBHBIE KAYECTBA, IPUHSTOTO Ha paboTy JIAIA. ITpn oOHapyKeHHH HECOOTBETCTBHS
pabOTHHKA M €ro HEMPHIOJHOCTH, PAGOTHMK TIOMTEKHT YBOMBLHEHHIO 1O HCTCUEHHS cpoka
MCIIBITAHUS KAK HE BBIICPIKABLINIT HCITBITATEIFHOTO CPOKA.

2.7. TpekpatueHne TPyI0BOTO JOrOBOPA 110 HHHIIHATHRE dMHHICTPALIMH MOKET HMETh
MECTO TOJIBKO M0 OCHOBAHUSM, NpeAycMOTpeHHBIM [pynossiM Komekcom P®., wim B
COOTBETCTBHH C yCTOBUSMH, HE TTPOTUBOPEUYALIMMA JEHCTBYIOIEMY 3aKOHOATENBCTBY O TPYJIE.

PaboTHHKH HMEIOT NpaBo pacTOprHyTH TPYHOBOI JOTOBOP. MpeAynpeans 06 3ToMm
4IMHHHCTPALMIO MHMCBMEHHO 3a naBe Heldemd. llo cormamenuio mexmy paGoTHHKOM w
paborozaresieM TpyIOBOH JOTOBOP MOXeT OBITh DACTOPTHYT W 10 MCTCYCHHS cpoka
MIPEeIYIPEKICHHS 00 YBOITLHEHHH.

[lo wuerewennn cpoka mnpejympexicHus 00 YBONBHEHHH paGOTHUK MMeeT IPAaBO
NpeKpaThTh paboTy. AjMuHHcTpauust [leHTpa B HOCHeIHHI IeHb paboThl 00s13aHa BhHIZATH
pabOTHHKY TPYIOBYIO KHHXKY HJIH TPEOCTABUTL CBEIEHHS O TPYNOBOH NEATENLHOCTH Y
A@HHOTO pabOTO/ATENs, BBIIAT APYTHE JOKYMEHTHI, CBS3aHHLIC ¢ paGoToii, 1o ITHCEMEHHOMY
S@IBICHHIO pabOTHMKA M MPOM3BECTH C HHM OKOHYATETBHBII pAacuer, BLILIATHB eMy
OeccrnopHyio cymMMy 3apaGOTHOI TIATHI ¥ APYTHX NPHUUTAIONIMXCS €MY BBILIAT (OTITYCKHEBIE,
[peMHaIbHBIE | T.1I,).

Ilpekpamenne TpymoBoro moroBopa oMOPMISETCS NPHKA3OM  c (bopmymHpoBKoii
YBOJIBHCHHS B COOTBETCTBHH O ctatheil Tpyaosoro Kogexca P®.

2.8. 3amuch B TPYIOBYIO KHHKKY ¥ BHECEHUE HH(OpPMAIMH B CBENEHHS O TPYAOBOI
ACATETBHOCTH 00 OCHOBAaHHH M O TPHYHHE NPEKPALIeHHs TPYIOBOIO JOrOBOPA JOJKHEI
POH3BOMTHCS B TOUHOM COOTBETCTBHH ¢ (POPMYITHPOBKAMH HacToglero Komaexca MM HHOTO



(enepanbHOro 3aK0HA M O CCBUTKON Ha COOTBCTCTBYIOIINE CTATBI), YaCTh CTAThH, IYHKT CTATHH
Tpynororo Kosekca P®.
JlHeM YBOTBHEHUS CUUTACTCS TOCTEHIH [1€Hb paboThI.

ITI. OCHOBHBIE OBSI3AHHOCTH PABOTHHKOB

3.1. PabotHuxwu IenTpa o0s3aHbI;

- paboTaTh 4ecTHO ¥ J0GPOCOBECTHO, BBINOJIHATL MOTHOCTHIO OPHHATBIE Ha ceOs
00s3aTeNbCTBA TI0  TPYIOBOMY JIOTOBOPY W OIIPC/ICICHHBIC TPYJAOBBIMH  (I0JHKHOCTHBIMH )
00513aHHOCTSIMH;

- COOMIONATE JIMCUMIUTHHY TPya, YCTAHOBICHHYIO MPOIOJKUTETBHOCTE  pabodero
BPCMCHH. CBOCBPEMCHHO M TOYHO BBINOJHATh DACTIOPSIKEHHS] CTAPIINX 110 JOJGKHOCTH M
A IMHHUCTPALINH,

- cobmoaate TpeGoBaHus 1Mo OXpaHe Tpyaa, KHU3HH H 310POBhS O0YUAOLIMXCS, TEXHHKE
0€30I1aCHOCTH, TIPOM3BOICTBEHHOI CaHNTapHH 1 TUTHEHE TPYJa, U MPOTHBOIOKAPHON OXpaHe,
IPENYCMOTPEHHBIC COOTBETCTRBYIOIIAMH [[PABHIAMH W HHCTPYKIHSIMU;

- BECTH ceds JI0CTOMHO, BEKIMBO M KOPPEKTHO 110 OTHOIICHHIO K 00yHaIOmMMesT |
Apyrum pabotHukam LleHTpa, BosjiepskuBaThCs 0T AeHCTBHIL, MEIIAIONTHX JpYrUM paboTHUKAM
BBINOTHATE UX JOIKHOCTHBIE 00S3aHHOCTH:

- [TpHHHMAThL MEPBl K VCTPAHCHWIO TIPHYMH W YCTOBHH, MNPENATCTBYIOMIMX HIH
3aTPYIHAIOMINX BBIIOMHEHHE PalOTHI, B CIydae HEBO3MOMKHOCTH YCTPAHHThH 3TH PHYHHbI
CBOMMH CHITAMH HEMCIUIEHHO JOBOJHTE 00 9TOM JI0 CBEICHHS aJIMUHHCTPAIIIH;

- TIOCTOSAHHO M CHCTCMATHHYECKHM TIOBBIUATH CBOK MEIOBYHO (IIPOH3BO/ICTBEHHYIO)
KBaJIU(hUKATTHO.

Kpyr obssanHocTelt (paloT), KOTOpHIC BBIMONHACT KAKIBIH pabOTHHK 10 CBOEH
CICIHATBHOCTH, KBATHQUKAIIMH WM T0JLKHOCTH, OTIPE/IEIseTcs TPYIOBBIMHE (IOJKHOCTHBIMH)
OOSI3aHHOCTAMHU,  COCTABICHHBIMH B  COOTBETCTBHH ¢ TapH(QHO-KBATH()UKATTHOHHBIMH
TpeOOBaHUSAIMH W TpeDOBAHUAMHU NpOMCTanIapToB K pabOTHHKAM  YUPEHK/ICHHI
JOTIOJTHATEIILHOTO 00pa3oBaHMsl. .

Kaxeiii  BHOBb  TpHHHMaeMmbli  paBoTHHK — O3HAaKAMIMBaeTCs TPYZIOBBIMH
(IOJIZKHOCTHBIMH ) 00SI3aHHOCTSIMH TTO1 pacrucKy npu npuemMe Ha pabory.

IV. OCHOBHBIE OBSI3AHHOCTH AJIMHHUCTPALINH

4.1 Appmunncrpauus Lentpa o6s3ana:

- CBOEBPEMEHHO J0 HAYala 1opyyaeMoi paboThl 03HAKOMHTE PabOTHHKA TT0J1 PACTIHCKY C
TPYIOBBIMH (JOKHOCTHBIMH ) 00S3aHHOCTAMH

- OPraHU30BaTh TPy PabOTHHKOB, 00ECICUHTE YC/IOBHS TPY/A;

- BCEMCPHO YKPEIUIATh TPYHLOBYIO THCIHILTHHY;

- [IOCTOSIHHO KOHTPOJMPOBATH COOMIONCHHE PabOTHHKAMH TpeGOBAHMI HHCTPYKILHIT 110
TEXHUKE Oe30I1aCHOCTH, COXPAHEHWIO XH3HH H 3T0POBbSI 00YUarOIMXCS, IIPOTHBOIOKAPHOL
0€e30MaCHOCTH;

- PCHIaTh  BOTNPOCKl O TIOOWIPEHHHM OTIWYMBLIMXCS pabOTHHKOB, 00eCeYnBaTh
pacnpocTpaHeHHe IePe0BOTO OMbITA,

-00ecreunBaTh  CHCTEMATHHYECKOE [OBBINEHHE  PodeccHoHanbHOI KBTH(HKAIHH
pabOTHHKOB, CO3aBATh HEOOXOIMMBIE YCITOBHS ISl COBMEIICHES padoThl ¢ 0OyueHHEM;

- BCCMCDHO TIOLICPXKHBATE W Pa3BHBATL WHULMATHBY H AKTHBHOCTH PaGOTHHKOB,
CBOCBPCMEHHO pacCMATPHBATH HX KPHTHYECKHE 3aAMEHAHHS M COOOIIATE O IPHHATEIX MEpaX;

- BHUMATE/IbHO OTHOCHTBCS K HY3K/1aM H 3aIipocaM paboTHHKOB,

V. PABOUYEE BPEMS U ETO UCITOJIB30BAHUE
5.1. B llenTpe ycTaHaBnuBaeTCs M THIHEBHAS pabouas Henenst. Hauano paGouero jus
AJId NOJDKHOCTHBIX, aIMHHHCTPATHBHO-XO3SHCTBEHHBIX PabOTHHKOB Llentpa 8 wac.30 muH.,
oxonuanue 17 yac.00 MuH. ¢ mepeprsom ¢ 12.30 1o 13.00 yacos.



5.2, AIMUHHCTpALXs BEJIET YUYET ABKH PabOTHHKOB HA paboTy 1 yXoj1 ¢ paboTel B Tabee
ydera pabodero BpeMeHH.

5.3. 3a paboTy B BBIXO/IHBIE THH (QIHMITHAIL, KOH(QEPEHIIHH | T.I1.) IPEIOCTABISIIOTCS
OTryJel, corsiacHo Tpynosomy Konexcy P® u mpukasy mupexTopa [enTpa.

5.4. O4epeHOCTE OTIYCKOB yCTaHABIMBAETCS TPAGUKOM OTIIYCKOB ¢ yUETOM HHTEPECOB
KaxJ10T0 pabOTHUKAa M B COOTBETCTBHM ¢ TpymoBeim Komekcom P®. T padHK OTIHYCKOB
COCTABIISACTCSl HA KaXKIBIH KaJeHIAPHbIH 10/ He TT03/1Hee 5 AHBAps TEKYLIEro roja u A0BOUTCS
10 CBECHHS Beex paboTHHKOB LleHTpa.

5.5. PaloTHuKa, nosiBHBIIErocs Ha paboTe B COCTOAHMH ATKOTONBHOrO  HUIH
HAPKOTHHECKOTO ONBSHCHHUS, €10 HEMOCPEICTBEHHBIN PYKOBOANTENE He IOMYCKaeT k paboTe B
J@HHbIH PAOOUMH NCHbB, COCTABIIAET aKT H TOKNIAIbIBACT AHpexTopy LleHTpa.

Kypenue paboraukos Llenrpa B 31a01n 1 Ha TEPPHTOPUH 3ATTPEIICHO.

5.6. Pabory mo coBMECTHTETBCTBY B ¢BOGOHOE OT OCHOBHOM paboTeI BpeMsi, TaKKe TIPH
BBITIOJIHEHHUH I1€/IaTOTHYeCKoi paboThl B 06BbeMe 10 240 4acoB B OCHOBHOE pabouee Bpems,
HeOOXOMMO MHCEMEHHO COTTIACOBATE YaChl PAGOTHI 1O COBMECTHTENIBCTBY € &/ IMUHUCTPALHEN]
LenTpa.

VL. IIOOIIPEHNS 3A YCIIEXH B PABOTE

6.1. 3a oOpasinoBoe BBIIONTHEHHE TPYIOBBIX  (JIOJDKHOCTHEIX)  0OO0S3aHHOCTEH,
MPOIOIKUTENBHYIO M Oe3ympedHyio paboTy M JIpPyrHe IOCTHKEHHS B paboTe MpPHMEHSIOTCS
CITCITYFOLIHE TTOOIPEHHUS:

- 00BABNIEHHE OIar0IapHOCTH;

- HarpaxaeHne lloueTHOH rpamoToi;

- BBUIBHIKCHHE Ha [1OYETHEIE 3BAHUS,

- BbIIBIKCHHE HA MOYETHBIE TPEMHH;

- MaTepHaAIbHOE TTOOILPEHHE COTIIACHO MOTOKEHHIO.

Ioompenns oOBSABIAOTCS B IpHKAse JHPEKTOpPa, JIOBOIATCH 0 CBEICHHS BCETO
KOJITICKTHBA U 3aHOCATCA B TPYAOBYIO KHHIKKY pabOTHHKA.

6.2. PaboruukaM, ycnemso wu JT0OPOCOBECTHO  BRINMOIHSIONMM CBOH TPY/0OBBIE
(IOIDKHOCTHBIE) 00S3aHHOCTH, MPENOCTABISIOTC B IEPBYIO ovepensb MPEUMYIIECTBA U JIbIOTHI,
BO3HUKAIOIINE B 0OTACTH TPYIOBBIX U CONMATBHO-OBITORBIX BOIPOCOB,

VIL. B3bICKAHHS 3A HAPYIIEHUE TPYTOBOM JUCIATLIMHBI
7.1. Hapywenne Tpy0BOH IMCUMIUIMHEL T.€. HEHCIOTHEHHE WIH HEHAICHKALIEE
HCTIONHEHHME 110 BHHE pabOTHHKA BO3JIOKEHHBIX HA HETO TPYIOBBIX 00S3aHHOCTEH, BIEYeT 3a
cobo#i HaloKEeHHe THCIHIUTHHAPHOTO BIBICKAHMS.

7.2. 3a HapymeHWe JMCLUMIUIHHBI aiMHHHCTpanust LleHTpa mpumeHsier CIIEYIOIIHE
JUCHHTITHHAPHBIE B3BICKAHHUS:

- 3aMeuaHue:

- BBITOBOP;

- YBOJIbHEHHE.

YBOJBHCHHE B Ka4eCTBE JHCLHUIUTMHAPHOTO B3BICKAHMS MOMKET OBITH [IPUMEHEHO 3a
HCO/HOKDATHOC ~ HEMCHOJHEHHE PAOOTHHKOM 0€3 yBAKHTCIBHBIX MPHUYMH  TPYIOBBIX
00A3aHHOCTEH, CCIIM OH MMEET JIMCUHIIIMHAPHOE B3BICKAHHE, OTHOKPATHOE rpyboe HapyineHue
pabOTHHKOM TPYIOBBIX OGS38HHOCTEH, NPHHSATHE HEOGOCHOBAHHOTO pCUICHNs PYKOBOIUTEIEM
OpraHu3auud ((QuiaMana, MpeJACTABHTENHLCTRBA), €r0 3aMECTHTENIMH M IJIABHBIM Oyxrajarepom,
NOBJICKIIETO 32  cOOOH  HapymeHHe COXPAaHHOCTH —HMYIIECTBa, HETIPABOMEPHOE  €ro
HCIIOTR30BaHUE MJIM MHOH ymepd wmyiiecTBy IleHTpa. NMOBTOpHOE B TeUEHHE OJHOTO TONA
rpyboe Hapywmienne yetaBa lleHTpa, 3a Tporym 06e3 YBaKUTENBHBIX MPUYHH W HWHBIM
OCHOBaHMSIM, TIPE/TYCMOTPEHHBIX TPYIOBEIM 3aKOHOIATEIbCTBOM PD.,

I[Iporynom cuuTaeTcs HesiBKa Ha paboTy Ge3 yBakuTebHOM TIPHYHHBI, B TCUCHHUE BCErO
pabodero JHs WiIM OTCYTCTBHE Ha paboTe Go:lee MeTHIPEX YaCOB 3a ICHb.,



7.3. JIACUMIUIMHAPHOE B3RICKAHKC HAAraeTes mpexkTopoM IeHTpa.

7.4. Jlo HalOEHNA B3BICKAHUS OT HAPYTITHTE IS TPYAOBOH AUCIHIITMHE! JOJKHO GBITE
3aTpebOBaHO OOBSCHEHHWE B NMHCHEMEHHOI hopme. Ecmu mo wcredenmm AByX padoumx et
yKazaHHOe 00bsiCHEHHE PabOTHHKOM He TIPEIOCTABICHO. TO COCTABIIACTCS COOTBETCTBYIOMTHH
aKT. KOTOPBIH MpUJIAaraeTcsl K MpHKady O HANOIKEHHH B3BICKAHMS, OnHOBpeMeHHO B IpHKase
oT™MeuaeTcs 00 0TKa3e HAPYIIUTENs OT 1441 06bICHEHHIL,

7.5. JIACHMTIIIHHEAPHOE B3BICKAHHE TTPHMEHSCTCS! aIMUHHCTPAIHEH HENOCPEACTBEHHO 3a
0OHapyKEHHEM MPOCTYIIKA, HO He MO3IHEE OMHOIO MECANA CO JIHS ero oOHapy KeHHS, HE CYHTAS
BpeMeHH 00J1e3HI pabOTHUKA MITH €ro peGhIBAHNS B OTITYCKE.

7.6. JlaCHIMNIIHHAPHOE B3BICKAHHWE, 38 WCKITIOYEHHEM JUCTTUIUIMHAPHOTO B3BICKAHHS 3a
HeCOOMO/AeHHE OTPaHHUCHHII M 3alpeTOB, HEHCIIONHEHHe OBS3aHHOCTEIL. VCTaHOBIICHHBIX
3aKoHOzaTenbeTBOM Poccuiickoit Detepanun 0 NPOTHBOIECHCTBINM KOPPYIILIHH, He MOKET ObITH
MPHMCHEHO [103/IHEE LICCTH MECALEB CO JHS COBEPLICHHS MPOCTYNKA, a 10 pe3yisTaTaM
PEBH3HH, MPOBEPKH (HHAHCOBO-XO3SHCTBCHHON JeSTeNBHOCTH HITH ayAMTOPCKOH MpoBepkH -
[IO3/THEC ABYX JIET CO JIHA €T0 COBEPINEHHUs. JIMCIMMIHHAPHOE B3BICKAHHE 33 HECOGMIONCHHE
OTPaHWYCHUH M 3aNPETOB, HEMCIIONHCHHE OOS3aHHOCTEH, YCTAHOBIEHHBIX 3aKOHOIATEIBCTROM
Poccniickoit deneparmu o npoTHBOIEHCTBIE KOPPYILHH, HE MOXKET OBITh NPHMEHEHO 1103/1Hee
TPEX JIET CO NHA COBCPLICHHS MPOCTyNKa. B ykasaHHble CpOKH He BKITIOUAeTCs BpeMs
POU3BOZLCTBA 110 YTOJIOBHOMY IEIy.

7.7. 3a xaxnoe HapylIeHHe TPYAOBOH JMCIHILIHHEI MOKET GBITh IIPHMEHEHO TOJIBKO
OIHO  JIMCUHMITHHAPHOE  B3BICKAHHC C  YYETOM TSKECTH COBEPIIEHHOTO ITPOCTYIIKA,
OOCTOSITENBCTB, NPH KOTOPBIX OH GBUI COBEpLICH, [PEeAmeCTBYOmAas paboTta ¥ TMOBEICHHE
paboTHHKA.

7.8. JIMCHMITHHAPHOE B3BICKAHNE OOBSBISCTCH B npukase jgupekrtopa llenTtpa u
coodmiaercst pabOTHUKY TOJI PACIHCKY B TEUEHHE Tpex pabounx OHeH co OHA ero U3maHwus,
IIpyikas moBomHTCs 10 cBejieHMs pabOTHHKOB Lentrpa.

7.9. Anvumancrpauus Llentpa Moxer JIOCPOYHO CHSTH B3BICKAHWE ¢ pabOTHHKA, HE
OKHAA OKOHHYAHUs TroAd, €ciM pabOTHHK He [ONYCTHN HOBOIO HApYLICHHS TPYIOBOM
JUCUMIIHHEL ¥ IPOSBAI ¢St TONBKO ¢ [OT0KHTETHHOI CTOPOHHI.

Hacrosimme npasnita BHyTpeHHETO TPYII0BOTO pacriopsiaKa IPUHUMAIOTCS PELIEHHEM
ofmmero cobpaHus Tpy/10BOTO KOJUIEKTHBA LenTpa, yTBep)aroTes mpHKasoM o IenTpy.

VIIL 3AKJTIOYUTEJIBHBIE ITOJIOKEHUS

8.1. PaboTHuk 06s3aH HesaMemTHTENHHO cO0GIIATE PaGOTOMATEMO B IHCHMEHHOM BHJIC
0 JIOOBIX M3MEHEHHSAX B CBEJIEHHAX (JaHHBIX) O cele, YKa3aHHBIX HM IIPH IpHeMe Ha paboTy.
YKazaHHbIC H3MEHEHHS 0OPMIISIOTCS IPUITOKCHAEM K TPYIOBOMY JIOTOBODY.

8.2. Hacrosimue Ilpasuma coxparsioT csoc neifcTBHe B Cllyyae H3MEHEHHS COCTaBa,
CTpyKTYypHI LleHnTpa.

8.3. OsHakomiieHHe pabOTHHKOB TIPH TIpHeMe Ha paboty ¢ Hactosmmmu 1lpaBunamu
SIBJISIETCSL 00S3aTETBHBIM,

8.4, Hacrosmme IlpaBmia BeTynmaoT B cuily ¢ MoMeHTa YTBEPIKJICHHUSI TIPHKA30M
mupexTopa LIeHTpa u IefcTRyeT 10 3aMeHbl B HOBOM PeTaKIHH.



